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1. technical equipment / suitable web browser 
 

To participate as a speaker, please use a computer with current Windows 10 
/ MacOSX operating system, such as: 

 
- PC 
- iMac  
- laptop  
- Macbook  

 
If you want to participate interactively a webcam and microphone is 
required. We recommend to use a headset. This avoids feedback of the 
sound and provides a good voice quality.  
 
In principle, any modern smartphone or tablet can participate in a hopin 
event. However, for better usability, the above device category is 
recommended. Please make sure that notebooks are connected to a power 
supply via power adapter.  
 
We recommend the web browser Google Chrome in the current version!  

 
Furthermore, you should have an internet connection with at least 10 
Mbit/s download/upload and NOT use a VPN. Please also note Hopin's 
network requirements which can be viewed on the conference platform. 
 
For Mac users:  
Mac users are advised to switch to the "Google Chrome" browser instead of 
the default "Safari" web browser in case of any limitations in operation.  
 
Please note that Microsoft Internet Explorer is not supported!  

 
 
 
 
 
 
 
 
 
 



 
 

2. registration on hopin 

A. You have received a link from the organizer to purchase an event ticket:  

https://hopin.com/events/breathing-with-the-climate-crisis-ecologically-
socially-spiritually 

Open this link. 

B. The start page of the event will open. There you will see all ticket 
options.  
 
Click on your desired ticket category. 
 

C.  Upon confirmation via the "Checkout" button, you will receive the 
virtual ticket after the payment process and thus have access to the 
event.  

You will now be asked to log in with your account. 

 

Create hopin account 

A. Please enter your contact details and an email address here.  

B. Please choose a secure password.  

C.  Please note that the key information is your given email address. You will 
use it to log in to hopin again. Therefore please check again the correct spelling.  

D. Confirm your agreement to the terms and conditions and the privacy policy.  

E. Now click on the "Sign up" button. 

 

3. basic functions 

Subsequently, you will be directed to the corresponding event. If the event has 
not started yet, you will see this view. 



 

 

As soon as the event is opened, the view updates automatically and you have 
access to all functions. 

 

Reception 

Upon entering the event, you will find yourself in the reception area. 
Here you will find a description, the exact time schedule, as well as all 
other important information about the use of the platform. 

 
Stage 

Click on the "Stage" area on the left menu bar. The stage page will open 
and you will see what is happening live on stage and an overview of the 
following events.  

 
Functions of the stage/ Lower left half of the image   

 Pause/playback of the stage program 

 



  Here you can adjust the volume of the stage program. 

Functions oft he stage / Lower right half of the image     

 This function allows them to view the stage program in an extra window. 
You can now navigate through the event and watch the action on stage.  

By clicking this icon you activate the full screen view of the stage.  

 

Here you can adjust the quality of the stream to your bandwidth. 

 

 

Session 

Session // Participation 

Click on the "Sessions" section in the left menu bar.  

The session page will open and you will see all sessions that have been created 
and approved for you or the event.  

To enter your session, click on the desired session room.  

You are now in your room. Depending on the event, you may also be able to 
share your audio and video for viewers to see. We explain how to do this on 
the next page.  

Session // Voice contribution 

To do this, click on the blue "Share audio and video" button. 



 

You may need to reconfirm your camera and microphone sharing through the 
browser. 

A new window will appear. Here you can select which microphone and camera 
you want to use. 

These are automatically detected by hopin if they have been set up properly 
beforehand. 

 

Session // End speech 

 

Please stop sharing audio and video after your post. You can do this on the top 
right side by clicking the red "Exit" button. You will also need to confirm this 
again. This will stop ONLY the sharing of audio and video, but you will still see 
what is happening in the session. 

 

Session // create 



If you want to create your own workshop/session, it is possible at the following 
times: CET // 7 - 8 am // 1 - 3 pm // 8 - 9 pm. Please let us know your preferred 
time by mail, choose a clear and understandable title (maximum 60 characters) 
in the desired language of the workshop/session. We ask that the content is 
chosen in the context of the Agriculture Section or the Youth Section. Send this 
by mail to: agriculture.conference@goetheanum.ch and please note "Create 
Workshop/Session" in the mail subject. Additionally, you can send a description 
of the workshop (140 characters maximum) and a picture. We will then create 
the workshop/session for you on the conference platform. 

 

Networking 

Click on the "Network" area in the left menu bar.  

The network page opens. Here you can be connected with other participants by 
clicking on "Ready" to exchange and network. By mutual agreement, you can 
also exchange your contact details this way. 

 

 

Expo  

 

Click in the left menu bar on the area "Exhibition". 

The exhibition page will open and you can get information about the exhibitors. 
There are, depending on the exhibitor, videos, presentations or live 
performances.  

You enter the respective exhibition entry by clicking on it. 

 
Chat // Event 

The chat of a hopin event is located on the top right side. You can 
show and hide the chat using the arrow above the chat tab.  



 

Chat // Sessions 

Each session room has its own session chat.  

In this chat, only the participants, speakers and moderators of the session can 
communicate, ask questions or express their opinions.  

All other participants of the event or another session cannot see what is 
written. 

 

Chat // Stage 

 

If you are a spectator of the stage, you will have a chat available that is only visible to the 
other spectators of that stage.  

This applies to every area of the event. Each exhibitor or booth also has its own chat. 

 



Chat // Polls 

Next to the chat tab is the "Polls" (1) tab. 
There you will see event-wide questions 
that you can answer (2). 

After you answer a question, you will see 
the result of the poll.  

 

 

 

 

 

 

Chat / participants 
 
 

In the "Participants" tab, you will 
see all the people attending the 
event. (1) 

You can use the search function to 
quickly locate participants. (2) 

If you want to start a private 
conversation with one of the 
participants, click on it. 

 

A new window will open. 



 

 

Here you can send a private message to 
the participant.  

To do this, write the message in the chat 
window and send it by pressing the Enter 
key or using the arrow located next to the 
text window. (1) 


